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 Note 
 Once an account has been created for a new user, they should be sent their 

Username-Password combination and encouraged to change it.  It is also important 
that new users are assigned the correct permissions to reflect their role.  Finally their 
User profile must be updated to provide them with appropriate approval and reporting 
rights. 
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 Caution 
 Project Managers can modify calendars only for their project.  Since only the Bijingo 

Administrator can modify a system calendar, Project Managers need to be 
encouraged to feed back changes to the Bijingo Administrator.  Caution – any 
subsequent changes will affect all projects using that calendar. 
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